Annual Governance and Accountability Return 2021/22 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smalier
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and

A.ccountabmty Return 2021/22

1 Every smalier authority in England where the higher of gross income or gross expenditure was £25.000
or less must. foliowing the end of each financial vear. complefe Form 2 sf the Annual Governance and
Accourdability Retum in accordance with Proper Practices. uniess the authonty:

3} does not meet the qualifying critena for exemplion: or

.b} goes not wish 1o certify iseif as exempt

Smaber authorifies whers the hugher of  annual InCome oF gross annuadl expenditure does not
exceead £25 000 and that mea Eh;x:: gualifying critena as 562 out in the C:ertiﬁcafe of Exemption are able
to deciare themselves exempt Tom seng ] nual Governance and Accountabifity
Raturn i the external auditor for 2 imded a&swaﬂba raviany mmded the authonty completes:
a; Trne Certificate of Exemption page 3 and returns a copy of 1o tn ne external auditor either by email
or by post {not boih} no later than 30 June 2022. Faiure io do 50 will result in reminder ietter(s) for
wh:c@ the Authornity will be charged £40 +VAT for each igtier: and

) The Annual Governance and Accountability Return (Form 2} which is made up of
. Annua# Internal Audit Report (page 4) must be completed by the authonty s internal auditor.
- Section 1 - Annual Governance Statement (page 5) must be compieted and approved by the authonty.
« Section 2 - Accounting Statements (page 8) must be completed and approved by the authonty.
NOTE: Authorities certifying themseives as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.
3 The authonty must approve Secvon | Annual Governance Statement before approving Section 2

Accounting Statement th must be approved and published on the authority website/webpage

before 1 July 2022

Publication Requirements
Smaller authorities must publish varia

2

dncuments on 2 publicly avadable website as requirad by the

1 Smaller Authonties) Regulgtions 2015 and the

hese inciude;

-

ACCOUNtS and Audit ﬁmguiaisﬁrﬁs 2015
Tfam?am’w% Code for Smaller &,;t**s:x tHes

s Certificate of Exemption, page 3

A~%%  Annual internal Audit Report 2021/22, page 4

" Section 1 - Annual Governance Statement 2021/22, page 5

v+ Section 2 — Accounting Statements 2021/22, page 6

. Analysis of variances

<"« Bank reconciliation

"« Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smalier authorty may request a hovied a&ﬁr%ﬁre respowy If oo the guthority shooid not v&@fﬁj itgeif ag
exemg;} or ""&?’3;‘3@5%& the Certificate of Exemption. Instead i shouid compiete Form 3 of the AGAR 2027/22
and retum it io the external auditor fogether with the supporting documentation requested ‘s}r the external
auditor. The cost 1o the authoriy for the review will De £200 +VAT.
Eroviced that the authonly cenifies @seif as exempt. and compietes and publishes the documents isted
under ‘Publication Reguirements’. there is no requirement for the authonty 1o have a review.
if it decides to ceriify itself as exempt. the authonty must compiete and retumn the Certificate of Exemption
on Page 3 to the external auditor 1o confirm that it has certified itself exempt.
The Annual Governance and Accountabity Retum corstitutes the annual return refered 1o o the Accounts and Audit Reguiations 2015
Trrougter e st eceme zudin hove e same TEErg 53 T8 #T0Ts 00 actinny e Acooutts and Audn Requiations 2018
“for & complete isi of bodies that may be smader authontes refer lo schedule 2 to the Local Audit and Accoundalifity Aot 2074
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

+  An authority that wishes fo declare itseif exempt from the requirement for 3 limitad assurance review must do
so at a mesting of the authonty after "“ Varm 2022 1 should not submut its A?naaf Governance and Ac-
countability Retum o the extemal 2 ORBYET nart ¥ ' Y
must comply with the requirements of %he s‘ans;; ency Code fo

med o the extemal

me tha zutho

+ The Certihcate 7Y : ,
letters will ncur 2 '*harge Qf ﬁéa +AT for each letter

- The authority must COmply with Proper Practices in rompsema ae{;uons ang 2 of mzs AGAR ana the
Certificate of Exemption. Proper Practices are fo i ch is updated from b

time and contains evenftn;ng needed 0 {5!‘&;}3{8 successfully for the financial year»ené

« The zuthority shouid reg
Governanie ‘;‘a%mme 3

P

o

LSRCa O8Y0re app

£ £ i, . F
fintemal Au

. The Annuai Governance Statement (Secuon 1) must De approved on the same day of vefore the Accounting
tatements {Section 2) and evidenced by th ute references
+ The Responsible Financial Officer (RFC) must certify the accounts {Section 2} before they are presented
to the authonly for approval. The awthonly must n t approve and sigo the accounts,
.+ The RFOQ is required to commence the public nghts perioc as soon as practical after the date of the
AGAR approval.

grder. consider

» Make sure that the AGAR is compilets ino hghlighted bozes left emply}. and & properly signed and dated

ﬁvesej making amefsd» S 10 %he compieted annual return Any amendments must be approved by the
autnwﬁ”} any i $ nE
. Use the checklist provided below to review the AGAR for completsness at the meeting at which it is signed off
+ You must inform your externai auditor about any change of Cierk, Responsibie Financial Officer or
Chairman, and provide relevant authority swned generic email addresses and telephone numbers.

. The authority must publish numerical and narra wve e:sgaratgsrs for s;gmficdm variances in the accounting
siatements on page 8 Cudance 3 s 5 !

+ Make sure that the accour ating statem

s
{»“Jux

:KCS carried forward from the previous year

. 2 mf IV

sity. must set the commencement date for the
exermse of pub iC nghts of 30 ConSeculve wirking aays which must mcude tne first ien working 4ays a‘f .Jufy

+ The Responsible Financial Officer (R

nublish on the a:dhorth gst«gé"gwsz s z=0s the N‘Fﬂfwa: Oy T {&g } ?Mu‘g{*rg‘ 1523,

v o et

e R T .
TSN SEIERSTIOUA © Wie o X O ﬁs.u

labie, sh

i is an explanat ;i v
| | a guestion be fa;neﬁ by 2 local elector anddor an inferested f"-as?g’?
| Sections 1 and 2 | Trust funds — nave al mscsosures Deess maée if the aumory as a DOG‘af corporate |
E i . e m e—g,n,\;'g{: tructos” f 3 ﬂ
*Governance and Accountability for Smaller Authorities in England - 3 Practitioners’ Guide to Proper Practices
can be downicaded from www.nale.gov.uk or from www.ada.org.uk
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3!5, June

here is no requirement 1o have 3 limi

totai gross annual expenditure. for the year did not exceed £25.000

Total annual gross income for the authority 2021/22: é 1 uoo
L 2072

g

Total

kY

2itharihy will ha gnghis o certify iteelf ac syemopt s that a imited

There are certain circumstances in which an

OF 10 uNGenase & ¢+

. uthority was in exisience on
v o 1 e D 32! » Zuiktor as

 connasiad fall |

+ igzued 2 public nterect rennrt in ragnart of the zut
.
s
.

gam of account 18 uniawtul,

F an dem of account

Ca,{%.s\wi(g AshawAP . & ERTEa
ONLY this Certificate of Exemption shouid be returned EITHER by email OR by post {not
both} as soon as possibie after certification to your externat auditor, but no fater than 30

June 2022 Reminder o of $40 +VAT




Annual Internal Audit Report 2021/22

Cafenhorse ledsham pe. org. ol

During the financal year ended 31 mmzmmaMwﬁwsmammmmwﬂgmmm
ﬁama%anassessﬁmwﬂs&mwamam?ﬁmmwmﬁmm%wmimm@

and controls in operation and obtained appropriate evidence from the authordy.

The internal audt for 2029722 has been camed out in accondance with this authonty’s needs and pianned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
wmmmmmmz@m@mmmmwmmmmmmmw
in 2l significant respects, the contro! objectives were being achieved throughout the financial year to a standard

 Internal control objective

A. Appropnate accounting reconds have been property kept throughout the financal year.

adequate to mest the neads of this authority, WEYT  Th= Teamrnel Awdlt

expendiiue wes spproved and VAT was approps iy Scomeriesd for,

c.mmmmmmmmmmmmmmammqu
of avangemeants 1o manage hese.

D. The precept or rates requirement resultad from 3n adequale budgetary process, progress against
the budget was regularly monitored: amd mesanes were apppriais.

E. Expected moome was Rully recenved, based on comedt prces, propery recorded and promply
banked, and VAT was appropriately accounted for

\

approved and VAT appropnately accounted for.

M fp s

©G. Salaries o employess and sliowances 1 members were pad o 2ccordancs wih s zuthonly's

~ TEAme V0D

%%

H. Asset and invesiments regsters were compliste and accurats anv properdy mantaned.

i Penodc bank scoount reconcihatons were propedy carred out dunng the year.

J. Accounting statements prepared dunng the year wese grepared on e comect scoourting bass
{recepts el payrments o7 toone and expenditure), agreed o Be cash book. supponted by an
adequate auddt sl from underlying records and where appropnate debtors and creditors were

CORoeT

K. 1 the authonty certfied ds=¥ a5 exempt Fom 2 limited asswance review o 2020421, ¢ met the
exemption critena and correctly deciared itself exernpt (i the authority had 2 limited assurance
review of iis 2020021 AGAR tick “not cow ]

L. The authonty publishes information on a free to access websidefwabpage up to date at the time of

NENEBYERE

M. The authonty, Sunng the previous year {(2020-21) comeclly prowided for the pencd for the
execcise of public nghts as required by the Accounts and Audit Regulatons {ewdenced by the
notice published on e website andior avthonly approved merades confinmng the deles sal}

N. The authonty has comphed with the publication requirements for 2020721 AGAR
- {see AGAR Page 1 Guidance Notes).

Q. {For local councils only}
Trust funds (incheling charitable) — The counc met 4 responsibiliies as a tusies

Datefs) internal audl undertdken

For any other risk areas identified by this authority adequate controls existed (ist any other nisk areas on separate sheels if needed).
MName of person who comed oot the nternat auds

ot /ok 2022 IOV Busimvess serwces LYo
22fo0 /2022

~if the response is ‘no’ please state the implications and action being taken to address any weakness in control identified

Signature of person who W ! S P

{add separate sheets if noaded).

*Note: if the response is 'not covered please siate when the most recent infemal autit work was done in this area and when it is
next planned; or, § coverage is not requwed, the amnual intemal 2udt report must explain why not (add separate sheets if needed),
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Section 1 — Annual Governance Statement 2021/22

CAT AMUAES T S L0 DY e (o Ve

SUi FESDUNSIDETY 07 ensunng thal there 8 8 sound sysiem of inlemnal conrol, inciuting arrangemsnis for
g Statements. We confirm, o the best of our knowledge and belief, with

o (&8

the preparation of the A
respedi to the Accounting Siatements for the vear ended 317 March 2022 that

e have i m Jmﬁé grangernenis iy effectes fna =
IANTIETS he e and far the rransratios of /

5

CWe mamrianad an adenquate svstem of itamai nontral

e s
(8 ?if LEr

e sy m e st
an exHanane

ot Cherk of thea wp,;;aér-:; where

-
S

aww; oval was givern -

S g&km

] "w : .
b
/

zﬁf@g&

Tha aw‘h@w@ wﬂbsxt., webgzge is up to date and tha information ve{zweﬁ by the Transparency Code has

;.m% {icmc:f%s mamm Orainage 8oams ana a?%sr Smatéet Autmﬁt&es



Section 2 — Accounting Statements 2021/22 for

SEEmTTs o FESeNYES 3 T begaweng of e year

1. m‘ Feter oy ) Ttz
g 7. as remmfed n #;e financial records. Value must agree to
ﬁfﬁ’ﬂk’ﬁ:@) £ j'o glgjé B T SATET g
2. (+} Precept or Rates and Total amount of precept (or for IDBs rates and levies}
{mums sepEias o reoesraile v I yEsr Exchude sy gravds

received.

O | grams monied

TidiE BeomE oF [ECEEE s rpemded o B cashiook jess
the precepi or ratesflevies received (line 2J. Include any

4. (-} Staff cosis Total expenditure or paymenis made to and on behalf
of Gl sepioyess. ehede goss sk o wagss.
( L+ L ‘o) i g empioyers NI contributions, employers pension
\ TEF S TPERIRET ST SEVETSINE DEytEris

5. {-} Loan interest/capital Total expenditure or paymenls of capltai and interest

TEREYTETS " et Ry P yeEr o e =T 3

O 0

8. -5 A ot ReTE Trga Expend B o DT 5T 5% recovtied i e cash-

book fess staff costs {line 4) and loan interest/capital

TEpETETEE e B

7.(=) Baiances carried

Fras

f’.é‘%f.af £

Total balances and reserves at the end of the year. Must

% »..»««“ - 4‘.»-‘..-&

8. oz vaue of cash augd
short term investimentis

AESTu€D

SR OF 2F CurTSrd anl Ceposy Dank scoounds. cash
holdmgs and short term investments held as at 31 March —
To ageee @ bend reconciialion.

9. Total fixed assets plus

The value of alf the property the amhonty owns — :t is made

fomg Bem BT up oF a¥ &3 Fxed 35380 and fong Term mwesimenis as af
and assels 31 March.
10, o83 sorowengs T cutsiondsg capis Salarme a8 & 37 Meeoh of sl loans

from third parties (including PWLB}).

11. {For Local Coungcils Qolwv)
(including charitable)

The Council as a body camparate acts as sole frustee for

N.B. The figures in the accounting statements above do
not iﬁch;.jﬁ* any Trust transactions.

ooy Bl B e vewr anded B Mo 2100
Statements in this Annual GovemanceamiAccoumabikty
Redur hoee hner w&ﬁmﬁ T ‘»%ﬂ“;vﬂv"gy and
payrrrer@artmaeandexpenﬁ?&xebaszsfaﬁomngme
St=mme i Covermanes 30 Ao ”*‘f"a o Sonaller

AaMKfes aPraManers Gumezo?mpefﬁaaices
amd oresert fairy the framcial pecitior of this sehorty.
S:gnedzryﬁespons&bieFmaiOiﬁoemefwebemg

ssgerhad b e st ‘:;r aggrza)

i gmedirn Sz Pese Sopounting Sizfements were
approved by this authority on this date:

o7 ’ 0% lu 22
as recorded in minute reference:

o7 0S| 2022 Pémn 1EM),SE¢ =

m Signed by Chairman of the meeting where the
Aoy SiEmrErs gere approved
_— m&
=
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